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Administration Sheets

Application form/Owners’ consent

Asbestos Clearance Certificate

CC Stormwater Plans

Copy of Registered Plan of Consolidation*

DA consent/s

Final Demolition inspection

Final ID Survey with Offsets

Final Occupation Certificate

Hydraulic Engineers Certificate

Inspections Required by Council

Letter from surveyor confirming items under the SEPP  
are satisfactory

Pre commencement report

Photos of House Numbering

Photos of Secondary Dwelling

Plan of Subdivision

Section 73 Certificate

Separate Services Certificate

Subdivision Certificate Application

Work-As-Executed Plans

Work Permit Compliance Certificate

88B Instrument

Legend: 	  Mandatory for all applications	  May be required

SUBDIVISION 
CERTIFICATE  
CHECKLIST



Explanation of Plans and Reports for Subdivisions
Subdivision/ Strata Subdivision Plan and  
Torrens Title Subdivision

If your application involves a subdivision, that including Torrens title, stratum or strata title, then a subdivision plan must 
be submitted with your application and must be completed by a registered surveyor. These plans will clearly illustrate the 
proposed land subdivision layout. Please include the following details:

•	 Existing and proposed boundaries

•	 Existing lot and deposited plan numbers including adjacent lots

•	 Relationship to existing roads and proposed roads or pathways

•	 Proposed lot numbers and lot areas, boundary dimensions (square meters)

•	 Proposed easements and rights of way

•	 Proposed public reserves and drainage reserves (if applicable).

1. Administration sheets

An administration document is to be prepared by a registered surveyor that accompany the Plan of Subdivision. They contain 
ownership, survey and registration details required for Council endorsement before registration. Please note owners 
signatures are not required for this sheet.

2. Application form/ Owners Consent

The Subdivision Certificate Application completed and signed by all registered landowners (or authorised company 
representatives), confirming consent for the Subdivision Certificate Application to be lodged.

3. CC Stormwater Plans

The approved Construction Certificate (CC) stormwater drainage plans must show the approved stormwater design. These 
plans are used by Council to verify that the completed drainage system matches the approved design.

4. Copy of Registered Plan of Consolidation

A registered plan issued by NSW Land Registry Services showing the consolidation of two or more lots into a single parcel 
before subdivision or redevelopment. *This document will be required based on the conditions of consent.

5. DA Consent/s

The development consent (including any Section 96 and/or 4.55 modifications) authorising the subdivision. Council assesses 
subdivision applications against the approved consent conditions.

6. Final Demolition Inspection

The final inspection report confirming demolition works have been completed in accordance with Council requirements, 
including asbestos clearance and demolition certification where applicable.

7. Final ID Survey with Offsets

A final identification survey prepared by a registered surveyor showing completed buildings, walls, eaves and gutter offsets to 
all property boundaries, confirming that the construction complies with approved plans.

8. Final Occupation Certificate

Where relevant a final occupation certificate issued by the certifier confirming the completed building is suitable for 
occupation and complies with relevant planning and building approvals.

9. Hydraulic Engineers Certificate

Certification from a qualified hydraulic engineer confirming the stormwater drainage system has been constructed in 
accordance with the approved plans, relevant DA conditions and numbers, relevant Australian standards and Council’s 
Development Engineering Standards. Please also include the surveyors name and company details, the date that the 
hydraulic engineer inspected the site for the purpose of issuing the certificate, the Development Application Number.



10. Inspections required by Council.

Confirmation that all inspection-related conditions of the Development Consent or Construction Certificate have been 
completed and satisfied before subdivision approval is issued. Please note if the development includes secondary dwellings 
demonstrate compliance and consistency with the conditions of consent that they are not habitable.

11. Letter from Surveyor

A written statement from the registered surveyor confirming that all subdivision requirements have been met, particularly for 
boundary adjustments, and explaining how the proposal complies with applicable legislation and Council requirements.

12. Pre-Commencement Report

A report completed before demolition works commence, documenting existing site conditions and confirming compliance 
with demolition approval requirements.

13. Photos of House Numbering

Photographs showing compliant street numbering displayed on the development, including letterboxes and dwellings, 
allowing Council to verify consistency with the Administration Sheets and approved addressing. Please ensure the street 
numbers displayed at the front of each property are to be at least 65 mm high.

14. Photos of Secondary Dwelling

Date-stamped photographs demonstrating that secondary dwellings comply with consent conditions, and proof that the 
structures are not capable of being defined as a dwelling.

15. Plan of Subdivision

A 7plan prepared by a registered surveyor illustrating the proposed subdivision layout, including existing and proposed 
boundaries, lot numbers, dimensions, easements, roads, reserves and areas for registration.

16. Section 73 Certificate

A Sydney Water Compliance Certificate confirming that water and sewer servicing requirements have been satisfied before 
the subdivision can be registered.

17. Separate Services Certificate

A certificate prepared by a registered surveyor confirming that each proposed lot has independent utility services and 
complies with servicing requirements for subdivision.

18. Subdivision Certificate Application

The formal application submitted through the NSW Planning Portal requesting Council to certify that the subdivision complies 
with the Development Consent and relevant legislative requirements. Please ensure this is signed by all owners.

19. Work-As-Executed (WAE) Plans

Survey plans documenting the completed construction works, showing any variations from the approved CC stormwater 
plans, including pipework, drainage, levels, rainwater tanks, OSD systems and impervious area calculations. Any changes and 
or deviations should be marked in red and signed by the registered surveyor.

20. Work Permit Compliance Certificate

A certificate issued by Council confirming that all works authorised under the Work Permit have been completed in 
accordance with Council requirements and permit conditions.

21. 88B Instrument

A legal document prepared for registration with NSW Land Registry Services that creates, modifies or releases easements, 
restrictions or positive covenants associated with the subdivision. It must be prepared in the prescribed format before 
Council endorsement. The 88B Instrument is to be worded as follows; ‘The name of authority whose consent is required to 
release, vary or modify the easements created is Canterbury Bankstown Council’.

For further information or clarification on the above please contact councils subdivision officer.


